


Section 2:  To be completed by Department Manager or designee 

Check List for Research Faculty and Joint Appointees: 

1. Biosketch/CV, official nomination (this form) and any supporting documentation provided to 
department P&T chair for dissemination to faculty 

2. Seminar held for faculty/students (note date, time, location and faculty in attendance). Provide short 
justification if waiving seminar for any reason 

3. Meetings held with nominee (note date, time, location and list faculty who participated) 

4. At least 2/3 of faculty in favor – Please provide voting results here:   >2/3     <2/3 

5. Department Head, Dean and Provost approval 

6. Source of funds if remunerated 

7. ORA/HR/AA sign off 

Check List for Affiliate Faculty: 

1. Biosketch/CV, official nomination (this form) and any supporting documentation provided to 
department head 

2. Department Head and Dean approval 

 
Renewal Process 
 
For renewals of various appointments, appointee must provide a progress update and describe (1) what was 
achieved during the appointment and how the achievements met the expectations described in the original 
justification, and (2) the goals for the appointment in the next phase including a clear plan of the strategy to 
achieve these goals. Please limit your comments to less than a page and include the following information with 
details as appropriate:   
 

• Number of proposals submitted through Mines  
• Number of proposals funded through Mines  
• Papers published under the Mines affiliation 


